KSOU USER GUIDE
Module

1

Main Page

About this module

This Module 1 of the training material discusses about the How to Enter For KSOU Application For
MBA Student Login?

Click on Student
To start with Ksou Application,

Online UG/PG/Diploma/Certificate Courses Admission 2020-21

0 goortds oo, S8, 8, dmadeoah

Karnataka State om unhnrslty Home General Instructions Regional Center Student FAQ Support

Figure: showing the Main Screen.

After entering KSOU Application, Click on Student Menu would open the Student
Registration and Login Page.
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KSOU USER GUIDE
Module

1.1

Registration And Login

About this module

This Module 1.1 of the training material discusses about the How to Register and Login For online
Application?

To start with Student Menu,You will get screen as shown below.

Online UG/PG/Diploma/Certificate Courses Admission

Eﬁ FRF e Doz, s, I8, d0ah rome
;ty Karnataka State Open university

Welcome to Online Admission Portal Registered User Login

Click here for Ne
Registration

CLICK HERE FOR NEWY REGISTRATION

Instruction to Fill Application Form Online

equested to downl Cliek here for Forgot Password?
S In KSOUMYSORE

for NEW REGISTRTION

Figure showing the Student Screen.

You are a New User, Click on ‘Click Here For New Registration’ button would open the
Applicant Register Form Or else already Registered the UserName and Password then enter in
'Registered User Login'. Below Screen Shows Registeration Form as Follows
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KSOU USE™~Cjick Here After

Reaistration

Home Login

¥ woersl Dow,; 28 JE.OTd00
7 Karnataka State Open university

Applicant Registration Form

User Name*

SHASHI
Password®
Cenfirm Password®
Date of Birth* 20-10-1851
Mpbile Not 9108130253

shashi@gmail.com

Click here Registeri_/ Aegter

Figure: showing the Registration Form.

After entering correct Username, Password, Date Of Birth ,Mobile No. and Email, Click on
‘Register’ button it will be saved and click on ‘Login’ Menu. You will get below Screen Shows Login
Form as Follows

Fegistered User Login

Uzar MNamr

JearName SHASHI

Password "'"-|
for Online A ication Submission

Click here Login i//m Clear

Ol here for Fargal Passward s

Figure: showing For Login.

After entering correct Username and Password, Click on ‘Login’ button would open the Applic
ation and click on ‘Clear’ button would not open the application. Even with wrong Username
or password user would not be allowed to login the application.

;;2_. ﬂmpﬁ# oans, dnd_ .'Jd,.ﬁm,;&cdh Online Admission System Welcome,=hashi12345
EWEY Karnataka State Open university

Home | Fill Application  Upload Photo & Signature  Make Payment  Download Dlogout O

Click here o o o
Appllcatlon 1 Application Entry Photo & Signature Upload Processing Fee Payment Downlaod

Information! you are requested to make Sure Regional Center, Study CenterCourse and Fee structres,

Figure: showing the Home Page.
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KSOU USER GUIDE

Module

1.2

Understanding the Application Module

About this Module.

This Module 1.2 of the training material deals with the Application module of KSOU Application which
is the main Online application Filling and Photo Uploading

Application Module

Application Entry

Photo Signature Upload

Processing Fee Payment.

Download

The main topics covered in this module are
<% Application Entry
e Personal Details
e Course Details
e Education Qualifications
e Other Information
e  Skill Development Programme
4 Photo Signature Upload
e  Photo Upload
e Signature Upload
4 Processing Fee Payment
e  Through Net Banking
e Through Debit Card or Credit Card
e BHIM UPI OR Google Pay
< Download
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KSOU USER GUIDE

Application Entry

1. Application Entry
i. How to access Application Entry Form?
Step 1: Select the Application Entry

ii. Illustration

Case: Consider a Application “19000001”" in the form.

How do we proceed the Application Entry ?

Step Procedure being executed

Stepl Select Application Entry, Enter new Application entry data

Step2 Header Content: Auto generated Sl. No., Enter Candidate Name,
DOB, Gender, Mother Name, Father Name, Address, Nationality,
Caste Category, Mobile No. Email Id etc...

Step3 Click on Save Button.

Step4 Record Saved on clicking Save Button then click on Next Button,
and to add the Photo and Signature, Also you can Clear the record
by clicking Clear button.

Step5 Finally Click on Save Button to Save the record.
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Required Fields )

KSOU USER GUIDE

Personal Details

Date of Birth #
Mother Name *

Address of the Student for
Correspondance

Nationality *

Domicle *

Category-Caste -Subcaste *
Whether Belongs

Mobile No #

Candidate Name(As Mentioned in SSLC Marks Card) *

03-12-2000
Urna

#41 Ramurthynagar benasluru-560056

Indian v
KARNATAKA v
G -

DIFFERENTLY ABLED 'DEFENCE¥RURAL URBAN

WINAY
Gender * MALE E
Father/Husband/Guardian Name * Srikant
~
Religion i

nadhar No * 123654123612

Bharmins Hindu

BPL{Womens Only) [KALYANA KARNATAKA{HK)
Land Line No

0925889521
E-Mail * vin@gmail.com Annual;income. 100000
Applicant's Profession * AGRICULTURE - Social welfare Online No(SC/ST Only) Mo
Bank Account No P Account Holder Name P
Bank Name & Branch o1z1212 IFSC Code 1212121
Course Details
Year * 1YESR -
Course * ML v Medium * EMGLISH =
Stream B + Entrance Examination Centers e RS -
Education Qulifications(SSLC onwards)
Sl Examination Passed Actual Passed Board fUniversity Year of Register No Subjects/Combination Max Marks LY Class
Passing Studied Marks Obtained oObtained Obtained
1 SSLC/EQUIVALENT S5LC STATE 2015 20152528 STAE so0 200 40 SC
2 PUC/EQUIVALENT PUC STATE 2016 201655222 |STAE 400 250 £2.5 FC
3 UG DEGREE/EQUIVALENT g 0 0 0 0 0 0 0
4 OTHERS 0 0 0 0 0 0 ] 0
Other Information
Is Candidate in Service? * Whether Working at
0 0
¥esWho Elementary/Primary Level? * LA L
Total Service(In Year) * 0 Date Of Joining Service * dd-mm-yyyy
Designation * Designation Mature of Employement *
Name of the Institution in which A
currently working *
Address of the Institutions * ME
P

skill Developrment Programme{Choose any One)
SELECT ANY ONE 1 SKILL DEVELOPMENT TRAINING

¥/COMPUTER FUNDMENTALS
WEB DESIGNING

COMPUTER HARDWARE TECHNOLOGY

DESKTOP PUBLISHING
BASICS OF NETWORKING
COMMUNICATION SKILLS
ADALITHA KANNADA BASHE
COMPUTER NETWORK

Figure: showing the Online MBA Application Entry Form filled with Illustration

data

Outcome of providing the collection information in this form is that the collection information
is recorded in the KSOU application. The record is identified by a system generated
“Application No..”. This number will be visible throughout the KSOU Application.
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KSOU USER GUIDE

2. Photo Signature Upload
Step 1: Select Photo & Signature Upload.

i. How to access Photo Signature Upload?

7 ‘. T == ﬂui Jﬁﬁm‘aam Online Admission System Welcome,nap123
=) Karnataka State Open university

Home  Fill Application  Upload ture  Make

Upload Photo and Signature

UPLOAD PHOTO

| Choose File | Mo file chosen

UPLOAD SIGNATURE

| Choose File | Mo file chosen

Figure: showing For Uploading The Photos and Signature.
4 How do we proceed to Upload Photo & Signature?

Step Procedure being executed
Stepl Browse the data and choose Your file as per your requirement..
Step2 Click on Update button at the bottom to Update Changes.

Step3  Click On Next button at the bottom. You will get Application View to
Processing Fee.

3. Processing Fee Payment.
4  How to access Processing Fee Payment?
Step 1: Select Processing Fee Payment.
How do we proceed To Processing Fee Payment ?
Step Procedure being executed
Stepl  Here We get Application View Details.

Step2  View Required details

Step3 Click on Proceed For Payment Button, it goes to Payment
Procedure.
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KSOU USER GUIDE

Personal Details

application Number
Date of Birth
Mother Name
Address

Nationality

Domicle

whether Belongs

Category-Caste -Subcaste

19000030

2000-12-03

Uma

#41 Ramurthynagar bengaluru-560056
Indian

KARNATAKA

GM

DIFFERENTLY ABLED DEFENCEY RURAL URBAN

candidate Name WINAY

Gender MALE
Father/Husband/Guardian Name Srikant
Rreligion Hindu

aadhar No 123654123612
Bharmins Hindu

BPL{Womens Only) KALYANA KARNATAKA(HK)

Mobile No 2986889521 Land Line No
E-Mail vin@amail.com Annual Income 100000
Applicant’s Profession AGRICULTURE Social Welfare Online No(SC/ST Only) No
Course Detalls
Course M.EB.A Medium ENGLISH
Stream ME.A Entrance Examination Centers MYSURU-1
Education Qulifications(S5LC onwards)
Sl Actual Passed Board/University ear of Passing Register No Subjects/Combination Masx Marks L2 Class
Studied Marks Obtained Obtained Obtained
1 sslc STATE 2015 20158588 STEE S00 200 40.00 sC
2 PUC STATE 2016 201655222 STRE 400 250 62.50 FC
Other Information
Is Candidate in Service? * Whether Working at
. .
MESWNG Elementary/Primary Level? * SN
Total Service(In Year) * 0 Date Of Joining Service * -ty

Designation * Nature of Employement *

Name of the Institution in which
currently working *

M

Address of the Institutions * =

skill Development ProgrammefChoose any GOne)

SELECT &MY ONE 1 SKILL DEVELOPMENT TRAINING
¥/COMPUTER FUNDMENTALS

WEB DESIGNING

ICOMPUTER HARDWARE TECHNOLOGY

DESKTOP PUBLISHING

BASICS OF NETWORKING

COMMUNICATION SKILLS

JADALITHA KANNADA BASHE

COMPUTER NETWORK

Fee Details
Processing Fee 0.00
Fine Amount 0.00
Platform charges 30.00
Total Fee 3000

Figure: showing the MBA Application in View Mode

Proceed For Payment
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KSOU USER GUIDE

) Smaridd Don, ¥ B dmdeah Back

27 Karnataka State Open university

Processing Fee Payment

andidate Name SHASHIKANTH
Application Ne 14000033
Course & Year B.Com | YEAR

9108136257

hurleshashi@amail.com

300.00

0.0o

300.00

Make Payment Make Payment

Figure: showing the Proceed Payment Mode

How do we proceed To Make Fee Payment ?

Step Procedure being executed
Stepl  After Click on Make Payment Button, it goes to Payment Procedure.
Step2  View Required Payment Details

Step3 Select a Payment Method and click on Pay Now Button.
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KSOU USER GUIDE

& Back H} HDFC BANK Smaﬂ@(-'

SHASHI

Emuail: shashi@gmail.com

Contoct: 9108135257

Pay through EASYEMI with HDFC Bank Credit Cards

Armount payable is

X300

Select a payment method —

HDFC Debit Card Pay using UPI
EE Al debit cords by HDFC Bank

Enter yvour WA

HDFC Credit Card ‘ | ‘
EX 4l credit cards by HDFC Bank

Other Bank Debit Card
— ) PAY NOW
B8 viso, Mastercard, Maestro, Rupay

Other Bunk Credit Card
BB vwizo, Mostercard, Amex
& HDFC Netbanking
IE  Paoy with HOFC Metbanking Account
o Cther Bank Metboanking
BIR  Poywith Intermnet Banking Account

PayZ
v I

Fay using FPayZapp Wallet

UFI
m Fay using BHIM, Tez and other UFP1 apps Fowered by d’Razorpay

& vour transaction is processed through a secure 128-bit HTTFS Internet connection V’S‘A ‘.___\: % r\‘/mm

Figure: showing the Payment Mode

4. Download Application
1. How to access Download Application Form?

Step 1: Select Download Application
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KSOU USER GUIDE

‘. dordlw oty m“ a“am‘aew Online Admission System Welcore, shazhilz245
§Z) Karnataka State Open university

Home  Fill Applicstion  Upload Photo & Signature  Make Payment  Download Application

Change

sl Appln No Name Course Fee Type Amount Payment ID Date Status Print
1 19000033 SHASHIKANTH B.Com I YEAR. PROCESSIMNGFEE  300.00 pay_Dnim4sTEChIKMO  03-12-2019 Success |
2 19000033 SHASHIKANTH B.Com I YEAR PROCESSINGFEE 300,00 |Fa|\ur
Figure: showing the Download Mode
o Download
How do we proceed the Application Entry ?
Step Procedure being executed
Stepl Select Operation you wish to perform. Here, click on Download
button of a record you would like to download details from
Application entry.
Step2  You can view the report format in new Tab
Step3 Finally Click on Download Button to Print the record.
= ] | & | Find... W (W o#[10r1+ - 75% = SAP CRYSTAL REPORTS ™ =

| Main Report

)

i |

KARNATAKA STATE OPEN UNIVERSITY
Mukihagangoetri, Mysuru-570006

Application Humber 19000003 Date : 18/Hew2019
Online imis s ication for B.Com I YEAR

Application Basic Details

Name SFOORTHIJAGAN

Fathar Nzma JAaG AN

Mather Name MANJUSHE

Email Id spoothi jk@amail.com

Mobile TTEO1B0670

Date of Birth 1zr16/M1804

Gandar FEMALE

Nationality INDLAN

State

Eank Accourt Number

Accourt Holder Name

Bank Branch Name

Eank IFSC Code

Comunication Address
#204/1 IR0 MAIN 7 TH CROSS MARUTHI NAGAR, BENGALURY
Application Program Details

Frogram Tipe B.Com | TEAR
Regional Center BENGALURL (CHAMARAIFET)
Study Carder AEBAS KHAN COLLEGE FOR WOMEN
Medium EMeLIEH
Application Subjects Details
LANGUAGE
HINDI
URDU
OFTIONAL
BCOM
COMPULSORY
ICHR & ES
SHILL

Figure: showing the Application Download

Logout
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Home  Fill Application  Upload Photo & Signature Make Payment  Download Application Change Passy

KSOU USER GUIDE

How to Logout?

Step 1: Click to this symbol exist at top right side

a‘mrﬂd U'Iﬁ‘ :b)d_. a”‘am‘ao@ Online Admission System Welcorme, nav123
Karnataka State Open university

word [

Figure showing logout information for user

Click Here to logout
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